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	APPLICATION FORM




For the post of:
Safety Adviser (part-time, one day a week) 
Closing date:
Monday 23 March 2015 (at 9:00 am) 

Interview date:
Week commencing 30 March 2015 

This form will be photocopied.  Please use black ink.          

Applicants must complete this application form – CV’s will not be accepted.

Personal Information

Surname (Block letters)                                            Title 

Forenames (In full)                                                    Home tel. number 

Address (including postcode)                                    Mobile tel. number 

                                                                                  Day contact number   

                                                                                  Email

Career History

Please give details of your previous employment starting with the most recent.  Please account for any gaps in your employment history (including unemployment).             
___________________________________________________________________

Employer’s name, address             Dates                    Position held and brief 
and type of business                    From / To          description of responsibilities  

___________________________________________________________________

Current / or most recent employment:

Present salary: 
Notice required / reason for leaving: 

Previous:                                             Dates                        Position held and brief 

Please list in order                             From / To                     description of duties                                                       

starting with the most recent.                       

___________________________________________________________________

Education, Training and Qualifications

Please give details of educational qualifications you have obtained from school, college or university.  Short listed candidates will be expected to provide proof of qualifications obtained.

Name of School, University,                   Examinations taken/to be taken 

College, or other institution                   and qualifications obtained 

___________________________________________________________________

Training and Development

	Please give details of any relevant training (other than that identified above)

	


Special Qualifications / Membership of Professional Organisations

Have you any special qualifications, work experience or skills (e.g. IT skills, membership of professional organisations, voluntary work, etc.).  Please give details below.

General Experience and Additional Information

Please tell us how you meet the requirements of the skills and competencies listed for this post (see page two of the Job Description).

In support of your application, you may include such information as the experience and knowledge gained from your current and previous employment, voluntary work, leisure interests and any other activities you consider relevant to this post.

	1. Knowledge of the rail industry, its regulatory structure, essential technical attributes and safety risk profile. 

	


	2. Ability to view the industry and its practices from the passenger perspective. 

	


	3. Experience of responding to public consultations. 

	


	4. Ability to draft intelligible and authoritative reports.  

	


	5. Experience of giving presentations to both internal and external audiences. 

	


	6. Ability to operate autonomously.

	


	7. Ability to work in a participative and collaborative way with colleagues.

	


Referees     
We will take up the employment references from your current or most recent employer.  Please provide the employer’s name and address as well as the name and address of the person who is authorised to give the reference (not a work colleague).  Please also give the name and address of another person willing to act as a referee. This could be another employer or someone able to write a reference in support of your application.  You should not provide the names of friends or relatives.

Reference one:                                                Reference two:

Company name:                                              Company name:

Address:                                                          Address:

Referee’s name                                                 Referee’s name

Job title/relationship                                        Job title/relationship

Tel. No:                                                              Tel. No:

Email address:                                                  Email address:

Eligibility to work in the United Kingdom

Do you need a work permit to work in the UK?       Yes              No 

Availability

Interviews will take place week commencing 30 March 2015. 

Relationship

Are any employees of London TravelWatch or Passenger Focus

known to you?      Yes            No

If yes, please state the name of the employee(s) and your relationship.  

Declaration 

I confirm that the information provided on this application form is true and correct and that the information may be used for registration purposes under the Data Protection Act 1998.  

I understand that deliberately giving false or incomplete answers would disqualify me from consideration or, in the event of my appointment, make me liable to dismissal without notice.  If you are returning this form electronically and unsigned, you will be bound by the declaration when London TravelWatch receives the electronic application.
Signature of applicant                                              Date 
Please return your completed application form together with the completed Recruitment Monitoring Questionnaire and Rehabilitation of Offenders Declaration (marked ‘Confidential’) to: Caprice Pompey, Corporate Support Assistant, London TravelWatch, 169 Union Street, London, SE1 0LL, or email vacancies@londontravelwatch.org.uk .

London TravelWatch is the operating name of the London Transport Users Committee

London TravelWatch Guidance Note - Equal Opportunity Monitoring

We need to know details about you for monitoring purposes.  We want to ensure that disabled people and those from ethnic minority backgrounds are employed at all levels within the organisation.  The information you provide in this questionnaire will remain strictly confidential.

Guidance note 1

A disabled person is someone who has impairment, experiences externally imposed barriers or self-identifies as a disabled person.  Impairment is a physical or mental condition of lacking all or part of a limb or having a defective limb, organ or mechanism of the body.

Guidance note 2

A person has a disability under the Disability Discrimination Act (1995) if she or he has a physical or mental impairment, which has a substantial and long-term adverse effect on her or his ability to carry out normal day-to-day activities.  Long-term means has lasted or is expected to last, for 12 months.  Included in this definition are the following: 
· Physical impairments (including asthma, diabetes, epilepsy etc)

· Sensory impairments such as hearing impairment or visual impairment (not corrected by glasses) 

· Severe facial disfigurement

· Progressive conditions such as cancer, multiple sclerosis, muscular dystrophy or HIV infection

· People who have had an impairment in the past but have since recovered (such as cancer, mental health issues)

Guidance note 3

Examples of reasonable adjustments are: making adjustments to the premises; allocation of work; being flexible about working hours; providing training; using modified equipment; making instructions and manuals more accessible; using a reader or interpreter; and appropriate supervision.

However there are no cut and dried rules because everyone’s circumstances are different. Ultimately, if a complaint was made against an employer under the DDA, an employment tribunal would decide whether any adjustments being considered were reasonable or not.

Guidance note 4

Please give details on the recruitment monitoring form of any particular requirements you may have if you are invited to attend the selection process.  If you require a reasonable adjustment, a member of staff from the Personnel Team will contact you to discuss the requirements you have indicated.

If you have a disability and would prefer to submit your application form in an alternative format please contact Caprice Pompey on 020 3176 2999 or at vacancies@londontravelwatch.org.uk . 

London TravelWatch - Recruitment Monitoring Questionnaire (Confidential)
Name:
                                                        
	Please complete this form to help us monitor the fairness of our recruitment procedures. Your answers will be treated in the strictest confidence and used only for statistical monitoring purposes. 


	Age
	16-19


	20-24
	25-29
	30-34
	35-39
	40-44
	45-49
	50-54
	55-59
	60-64
	65+

	

	Gender
	Male
	 
	Female
	
	

	
	
	 
	
	 

	Ethnicity – please tick one box to describe your ethnic group 
	 

	
	
	 
	
	 

	Asian / Asian British
	Bangladeshi                             
	 
	        Indian                         
	 

	
	Pakistani  
	 
	        Any other Asian background
	 

	
	
	
	
	

	Black / Black British
	African                                      
	 
	        Caribbean                      
	 

	
	Any other Black background
	 
	         
	 

	
	
	
	
	

	Chinese
	                                    
	
	 
	Kurdish
	 

	
	
	
	
	

	Sikh
	
	
	
	Turkish
	

	
	
	
	
	

	White
	British
	
	
	Irish
	 
	        Any other White background
	 

	
	
	
	
	

	Dual heritage
	
	    (please specify)   ____________________________________________

	(Note “dual heritage” includes ethnic groups sometimes referred to as “mixed”)

	Any other ethnic group
	
	     (please specify)  ____________________________________________

	
	
	 
	
	 

	Faith / religion
	Buddhist                                           
	 
	            Christian                 
	 

	
	Hindu                       
	 
	            Jewish                                      
	 

	
	Muslim                              
	 
	            Sikh             
	 

	
	None                                         
	 
	            Other (please specify)
	 

	
	
	
	
	

	Sexuality
	Bisexual                                     
	 
	            Heterosexual
	 

	
	Lesbian or gay man
	 
	            Prefer not to answer
	 

	
	 
	 
	
	 

	Disability
	
	
	
	

	Do you consider yourself to have a disability?
	
	
	Yes
	
	  No
	

	Do you meet the Disability Discrimination Act definition of disability?
	Yes
	
	  No
	


If you answered yes, what arrangements, if any, would be needed if you are invited for an interview? 
Please return the completed questionnaire with your application form.
London TravelWatch - Rehabilitation of Offenders Declaration
Disclosure of: criminal convictions, cautions or bind-overs

Candidates are required to disclose details of all criminal convictions, cautions or bind-over orders that are not spent.  You must disclose all such matters but you can be assured that only those deemed relevant to the appointment will be considered.

Please complete the following declaration as appropriate and seal it in the enclosed envelope, returning it along with your application form.  Guidance notes are attached to assist you.

Failure to complete this form, or to disclose any convictions, cautions or bind-over orders, may result in an offer of appointment being withdrawn, or dismissal following appointment.

This information will be treated with the utmost confidence.

a) I declare that I have no criminal conviction, cautions or bind-over orders to disclose.

Name






Date

b) I declare below details of convictions, cautions or bind-over orders as follows:

Date of Offence
Nature of Offence


Outcome

Name




Signed




Date

Rehabilitation of Offenders –Guidance Notes (Confidential)

The Rehabilitation of Offenders Act 1974 provides that certain convictions shall be regarded as “spent” after specified periods of time have elapsed.  You do not need to disclose convictions that are “spent” at the date you sign the application form.

You are required to disclose all unspent convictions.  Details of relevant convictions and time periods are as follows.

	Sentence
	Rehabilitation Periods

	Imprisonment, or youth custody or detention in a young offenders’ institution or corrective training for a term exceeding six months but not exceeding thirty months
	10 years

	Imprisonment, or youth custody or detention in a young offenders’ institution or corrective training for a term not exceeding six months
	7 years

	Imprisonment of six months or less
	7 years

	Borstal training
	7 years

	A fine or other sentence (e.g. a community service order) for which no other rehabilitation period is prescribed
	5 years

	Absolute discharge
	6 months

	Probation order, conditional discharge or bind over; and for fit person orders, supervision orders or care orders under the Children and Young Persons Acts (and their equivalents in Scotland)
	1 year, or until the order expires (whichever is the longer)

	Cashiering, discharge with ignominy or dismissal with disgrace from the armed forces
	10 years

	Simple dismissal from the armed forces
	7 years

	Detention by the armed forces
	5 years

	Detention by direction of the Home Secretary:

Period exceeding six months but not exceeding thirty months

Period not exceeding six months

Detention Centre order not exceeding six months

Remand home order, an improved school order or an attendance centre order

Hospital Order under the Mental Health Acts
	5 years                                      

3 years

3 years

Period of the order + a further year after the order expires

Period of the order + a further 2 years after the order expires (minimum of 5 years from the date of conviction)


Please complete and return this form with your application.  All information given will be kept confidential and will only be considered in relation to the job.

Notes

· A sentence of more than 30 months imprisonment or youth custody can never become spent.

· If you were under 17 years of age on the date of the conviction of any of the sentences except those under the heading for detention by direction of the Home Secretary, please halve the period shown in the right hand column.

· It is immaterial for the purposes of calculating a spent conviction whether a sentence is suspended or not.

The information you provide will be treated as strictly confidential and used only in relation to the appointment for which you are applying.

Disclosure of a conviction does not necessarily mean that you will not be appointed.  London TravelWatch will consider whether the offence is one which would make an applicant unsuitable for the type of work to be done.

